GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

Ministry: Ministry of Health and Medical Services - ) -
1. Position Title: 2. Salary Level: 8-7 3. Division: : Eye department
Senior allied ophthalmic personnel — |

OPD/OT N S L !
4. Reports To: DHS/DDHS 5. Direct Reports: Ophthalmology HOD

6. Primary Objective of the Position:
~ Manage and clinical health professional for Eye out patient and Operating theatre

T Posien Overview. oo T SR
9. Financial: - 10 Legal:

:Hsﬁmam_mﬁmWoroEmam ww Wwﬂm:._m_ mEWmUoEoﬂm

To be referred to Manager: - To be referred to Manager

13. KEY ACCOUNTABILITIES (Include linkage to KDP, MOP and Divisional Plan)
= KDP/KPA: :
s MOP Outcome:
= Divisional/Departmental/Unit Plan:

Key Result Area/Major | Major Activities/Duties . Performance Measures/Outcomes
Responsibilities . !

Key Area 1. M Manage the eye clinic outpatient and operating theatre. | Eye OPD and OT organized booking
- ~ Manage clinic staffs and patient flow - with proper patient referral pathway

This is position description provides a comprelensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required.

Approved by: Date of Issue:
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GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

Job Training: N/A

Prerequisite: N/A
11.2Key Attributes (Personal Qualities):
1. Knowledge:
e Good knowledge of management ,
e basic ophthalmic knowledge and epidemiology of eye disease,
e understands primary eye care
2. Skills:
e management and leadership skills
e  Proven excellent coordination skills.
e Proficient in English
e Report writing skills
e Communications skills — both verbal and in writing.
e Planning, budgeting and monitoring skills
e Excellent facilitation skills

e Competent IT skills (Microsoft Office)
e Excellent project management skills

3. Attributes:

e Communicating and influencing

e Planning and organizing

e Team working

e Delivery and implementation

e Flexibility to travel in country and abroad as required
e Enthusiastic to complete the task

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required.

Approved by: Date of Issue:
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