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Position Description

,—\mommmﬁ Title: Senior Hvo:n% Advisor
(Economics), Level 6-5/4

Division: mﬁ.m_”mmmn National Policy Unit

Reports To:

Direct meonmnlmmnwmﬁmﬁ.u Ow

Primary J.E ective:

To provide support to the Permanent Secretary, Office of Te Beretitenti, the .wmQ,MSQ to the Cabinet and
through them to the Beretitenti (President) and the Cabinet by providing high level policy advice,

administrative support and coordination across Ministries and Public Enterprises on economic thematic
_ issues and priorities. :

Umnmmmcaw;gmrm:\m
Authority

Key Contacts

Frequency and purpose

Without referral o
| Manager or others
After consultation with
managers or others
Referred to Manager
or others:

stakeholders

Secretary OB, .m‘ooﬁﬂﬁ.% to the Cabinet

Deputy mmﬁﬁm@lmsa others

Ministries and Government Agencies and relevant

t

Ad hoc

Ad hoc

Ad hoc

‘ Key Accountabilities

v

Key Result Area

Major activities

Performance Measures (% of time)

L. Cabinet is up to date and working in line
with international and regional economic
policies and standards.

1. Analyze and provide advice on
economic policy proposals to be
considered by Cabinet.

Quarterly Progress Reporting of
Government Ministries and Public
Enterprises performances according to
national economic policies, etc on a
quarterly basis

2. Excellent co-ordination of government
and public enterprises economic policies
and on issues requiring a whole-of-
| government approach and or through a

2. Facilitate co-ordination across
Government Ministries and Public
Enterprises on economic issues requiring a
whole-of-government approach.

Quarterly Progress reporting of critical

economic issues from Government and
Public enterprises requiring a whole-of-
government approach
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This position desc ,\.wm‘mﬁ.oﬂ»uﬂmiﬂm.w m‘noﬁmﬂm&q:&t@ but not exhaustive outline of %:Hmmw activities of the \.&m\&:mﬂ of the post. @@s N

3. W:E.o_wm_:. all duties related to National
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holistic approach - ]
3. Provide up to date reports and results of | 3. Undertake research on economic issues | Daily engagements on economic and |
research on economic issues that may in society that may develop into major related issues that may develop into major
impose and or develop into a disaster and national problems. national problems through research

or crisis at national or local level
4. Economic Policies developed are also

\A.IF,;\mn_ﬁ.mmﬂ\momlmzm_\owmﬂ MEH&HH the \OMEUH:W oﬂmmﬂtmﬂ‘_,wwloﬁm and :wahm.ﬁ.m R 17

consistent with Disaster Plan, Pacific area of national disaster management and | with National Disaster policies, Regional
Platform for Disaster Risk Management crisis management {economics and and International Frameworks and Policy
and the Hyogo Framework of Action politics), such as RERF management, (Hyogo Framework of Action), etc in
(2005-2015), etc Government Procurement, Pacific Platform relation to national regional and
for Disaster Risk Management, pandemic, | international economic policies and i
etc standards _

5. Perform any other duty that may be Excellent and timely provision of advise |
Policy and Risk Assessment assigned by the Secretary and the Secretary | and reports, etc that may be required from i
to the Cabinet. time to titme relevant to National Policy |
7 and Risk Assessment on ECONOMIIC ISsues.

will therefore be expected to comply with manager’s directions when as required, which may include completion of duties not listed in
this document.
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| Selection Criteria:

Key Challenges e
Qualification and experience _

1. Obtaining information on mﬂ.n:ﬂm @Mﬂmlm.mwsﬂ&qumwmal
relevant bodies

1. Essential: Degree in Economics or related Social Science field |
2. Obtaining relevant information from stakeholders at the local, plus 3 years relevant experience in a Senior Management position g

regional and intermational arena. 7_
_

3. Obtaining guality and relevant information from the public _

|

4. There 1s no database and information are fragmented and
scattered

5. Coordination of activities with other government Ministries _
and w:w.:n\mﬂ.ﬂ.@.mmom.\ i
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Key Attributes:
The potential candidate should possesses the following skills and
competencies:
1. Social, motivated and committed
2. Computer literate
3. Requires minimal supervision
4. Good interpersonal and public relation & communication
skills
5. Knowledgeable in government and public protocols
required when dealing with Government officials,
diplomats and the general public
6. Creative, attentive to details
Reliable and discreet
8. Proactive with excellent insights
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