GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

Women, Youth and Social Welfare
NGO Programme Officer

. 1. Position Title:

“ 2. Salary Level: L13-12/11-10

| 3. Division: NGO

Reports To: SNGO/Principal NGO Officer

|| 5. Direct Reports:

- Primary Objective of the Position: To ensure
Mini and PPO is well im lemented and m

that NGOs®

' 9. Financial: §

,_.N

10. Legal:

' 11. Internal Stakeholders:
' e NGO Unit (Community)
®  Youth Division
* Disability Unit
®* Women Development Unit
* Sports Division

Without referred to Manager:
®
with existing policies and laws, and other issues much
related to development;
Reporting back to concerned persons or Secretary the
result of the task if necessary.

Attending the needs of NGOs and FBOs which are in line v.

12. External Stakeholders:
* Development Partners
Mayors, Island Clerks and ASWO
Key Line Ministries
Donors Agencies & Development
AG’s Office, OPL, MOE, MHMS
Communities & NGOs

partners (AusAid DFAT, Scope

® ° o o o

 To be referred to Manager:

. * Reports or proposals concerning any aspect of programs and
developments needed to be address

Any advises that having financial and legal entities,

expectation that you may be

required to perform additional dyties as required.
n
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GUVERNMENT OF KIRIBATI
POSITION DESCRIPTION

¢ Effective implementation of PPO ¢ Maintenance database

NGOs and FBOs are working much

 collaboratively with government and ¢ Develop and formulate proposal and new e Maintenance current policies;
 issues or sensitive information is easily programs needed for the development of * Financial regulations of the state
located and addressed NGOS and FBOs fund;

| ® Assist on the effective implementation of any | e Maintenance standing instructions;
Bye Laws, Laws and Human Rights
; Instrument including Conventions, which are
related to development of non-government
organizations and faith-based organizations.
¢ Develop technical advice on how to better
| develop NGOs
® To assist to prepare a Cabinet paper, on issues
: relating to the overall programs of NGOs and
FBOs fro government information
” * Assist to develop and encourage open dialogue
i and partnership with national, overseas
m regional and international NGOs and FBOs
¢ To ensure that all monies and donations
offered to NGOs are well monitored
effectively for the benefits and interest of the
public
® Other duties as may be required by the SNGO

W noow,&nmnon S v?ﬁmrmv betiocon . Zoaamum, of v«om_.&:m to be mBﬁ_Q.zaRoa. ° w%oazw_.on the ﬁamnnwm of

- government and NGOs for nation-building accordingly and to ensure PPO is on track programs
- is enhanced with better monitoring. o MW%E@ report from NGOs and
W. s

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required.

Approved by: Date of Issue:




GOVERNMENT OF KIRIBATI
POSITION DESCRiPTION

 Effective public relation management —

| * Actasalink offices who should deal with any
authorities for the solving of problems of any

| that is people feels they are most priority NGOs and FBOs £ Jatini-bo rierams __. * And Minutes of KNNAC

by government inits services,

i

. W@oo&w ow&gamsomm“ _.

.... . ,.v B == T
- Minimizing Mismanagement and abyse of i e aud pey .

| resources and donations given to NGOs .v

- for the community.

= Wm__&m,om gw..aa&mmw
- undertaken

* Dialogues reports
PPO and MWYSA is on the right side to assist

for support

' Reports given to SN

GO and Kiribati

e vaacosmamvonm e N T pe Novonmv
; ; : ; issues and matters and related information

| National NGO Advisory Committee, or covered under her(is) responsibilities as and

' other concerneqd bodies Covering all areas when required:

- eed to be considered, = :

Taking actions where required by the minute
of the KNNAC, and also to ensure minutes are
submitted timely;

* Records of any related
correspondences

Other duties and responsibilities that may be
introduced from time to time by Secretary of
the Ministry.

ve, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties s required.

Date of Issue:
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GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

* Constructive management and suggestions for the
improvement of NGOs and FBOs programs both on urban
and rural areas.

| Desirable: Degree in Community Development Services or other related
' field plus 3 years relevant working experience; or

' Diploma in Community Services Work or in Community Development or
' other related areas plus 5 years relevant working experience.

' Key attributes:

. > Computer literate;

» Have served FBOs and NGOs at senior management level
# Efficient verbal and written English and Kiribati

i

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required,

Approved by:

Date of Issue: 1




