GOVERNMENT OF KIRIBATI

e

POSITION DESCRIPTION
m]”_W Ministry: Office of Te Beretitenti =
2. Position Title: Communications Officer | 3. Salary Level: L12-10/9-7 _ 4, Division: Communication, OB
=5 I —— - - - _
5. Reports To: Secretary, OB 6. Direct Reports: (write No. & Position Title) Senior Communication Officer, OB

| S————

7. Primary Objective of the Position: To assist the Senior Communication Officer in working collaboratively with relevant stakeholders

for Government public relation issues/matters, publication of government information and to provide media advise to Secretary OB
and HE on timely basis.

8. Position Overview

- 9. Financial: NIL - 10 Legal:

' 11. Internal Stakeholders: | 12. External Stakeholders:

| e President | & All Media (BPA, efc)
e Secretary to Cabinet e Ministries and Communities
e Secretary
¢ Senior Communication Officer To be referred to Manager

[ ]
To be referred to Manager:

13. KEY ACCOUNTABILITIES (Include linkage to KDP, MOP and Divisional Plan)
» KDE/KPA:

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required.

Approved by: Date of Issue:




GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

= MOP D#icome:
= Divisional/Departmental/Unit Plan:

Key Result Area/Major Major Activities/Duties Performance Measures/Outcomes m
__ Responsibilities =~~~ e . |
Presentation of news and press briefs e Reports on government policy, news and initiatives to | _ G b L
. to HE and Secretary OB when required public through media reater public engagemerit on key

Government activities and
mm.m@mmém

- Timely implementation of Government = ¢ Timely press releases, press statements, Presidents

= Greater public access to government

Communication Strategy and or Ministerial speeches information and news,
mainstreamed information flow
within Government Fulfillment of
OB portfolio role in Good
- B o - - - Governance and Public Relations
A proactive information & e Travel with Government officials and especially HE - I dof |
comumunication Division externally/internally to cover critical events for <<m.~ kept record of government _
Government policy statements, news, press
¢ Public Relations planning and assessment and Hmwmm.mmm\ mﬁmmnrmm\ photos and other
branding multimedia records. |
| e Information archives, media contact database and = Maintain favorable public _
media report analysis perceptions of the government’s .
e Arrange public appearances for HE to increase and accomplishment, agenda and
promote awareness to the Public on matters of overall responsibility. !

pressing issues. . .
= Improve media Partnership by

Hmmwob&bmwoﬂmn_nmmﬁmmou W,
information from the media or !
designate an appropriate
spokesperson or information source

14. Key Challenges 15. Selection Criteria

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be
required to perform additional duties as required.

Approved by: Date of Issue:
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GOVERNMENT OF KIRIBATI

POSITION DESCRIPTION

o

~
asking questions as appropriate, and not interrupting at
inappropriate times

Speaking - talking to others to convey information effectively.
Coordination - adjusting actions in relation to others actions
Social Perceptiveness - Being aware of others reactions and
understanding why they react as they do.

Time Management ~ managing one’s own time and the time
of others.

Rapport - creating excellent rapport with reporters and
people from whom information will be obtained

Attributes:

o}

o O O

Efficient and Effective

Innovative, approachable and cooperative
Social, motivated and committed

Honest, fair, considerate and respectful

This is position description provides a comprehensive, but not exhaustive, outline of the key activities of the role. It is an expectation that you may be

required to perform additional duties as required.

Approved by:

Date of Issue:




