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GUVERNMENT OF KIRIBATI

POSITION DESCRIPTION

M Without referred to Manager:

| Policy Development

To be referred to Manager

® Monitoring and Evaluation of Women and Gender i ® Budget preparations
programs :

® Reporting on Women/Gender projects/programs

¢ Monitoring of WDD staff implementation of workplans

* Running of WDD office

®
® Cabinet papers
o

DOP preparations and progress reports

Project proposals for Women’s programmes

Developing and monitoring of
Women/Gender Policies

Preparations of briefings, cabinet an

a_.mn:maos.umum_.m for Secretary and Minister

d

Women/Gender related policies

Number of cabinet papers and briefings
prepared by WDD

All papers are developed and submitted

on time “

- Strategic Planning and Reporting

Develop Strategy and processes that will
deliver a range of opportunities for women
Develop or contribute to the Ministry
Strategic planning process

Develop and monitor a yearly DOP for the
Women’s Development Division

Completion and submission of a copy of
WDD’s DOP

Submission of report two weeks after
the end of the quarter
Timely submission of the reports.

This is position description provides a comprehensive, but not exhaustive, outline of the
required to perform additional duties as required.

key activities of the role, It is an expectation that you may be

Approved by:

_ Date of Issue:
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