GUOVERNMENT OF KIRIEA H

POSITION DESCRIPTION
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- 2. Position Title: School Bus Assistand 3. Satary Level: L1¢ 4, Division: Headguarter{Adming
- 5. Reports To: Office Manager 5. Qnmﬁ Reports:

nary Q&n&nm cm_z..m Pasition: To assist school bus for manmzaﬂaﬁd. other services required by the school and _,rm E.&mﬁ\
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h 10. Legal: Education Act 2013, miea_ National Condition of Service 2012
d_ and Education Code of Ethics
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| 12. External Stakeholders: :

# StaffatPVU ]

¥ wngw,mgn ter To be referred to Manager
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ive, it not exhawstive, outline of the key activitiss of the role. It is an expectation Hat you may be required
to perform additional duties as required.
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GOVERNMENT OF KIRIBATI
POSITION DESCRIPTION

Perfornmnoe MeasureyOutcames

Rey Result Area/Major Major Activitiey/Duties
Responsibilities
1 Punctuality of stall o Assist transpoitation of students to schooland back - Students are ahways on Line o schivl
home
+  Students reach their schedule school's national
e activilies e .
2. Safety of Students »  Ensure fhe safoty of stdents while boarding the Students are always safe
: school bus and crossing the road
M -« Ensure that students follow the school bus policies | :
S IS — andrules B
m 3. Maintain the routine check |« Cleaningof vehicle . Vehicle looks spick and span every day.
; P & © Long life span and everyday smooth
. Sy ) runmimpofvelicle =
w 4. Reporting -« Provide report for incident such as accident and late A Reports incidents before asked
; i for transportation, etc |
L e Fillin log book i N
T . P ——— i——
” , _ 11.1 POR {Position Qualification Requirement): _
1 required and to always attend schedule working hours. Education:
{6.00am ~10.00am, 1.30pm - 7.00pm) «  Form 3 Certificate or Class 9 and First Aid Certificate
Age must be between 25 to 45 years . - IR Ty
11.2 Key Atiributes (Personal Qualities): i
The post holder should possess:
» TFluency in Kiribati Language and to be able to communicatein
« Has the ability to keep and update records

«  Ability to draft simple report :t!i;i-litl.w

This is position description provides a comprehensive, but not exhaustive, eutline of the key activities of the role. Tt is an expeciation that you wiy be required
to perform additional duties as Tequired.
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GCOVERNMENT OF KIRIEA H
POSITION DESCRIFTION

This is position description provides o compreliensize, bnit

s Fluenny in Kisibali Bangiage aneh {o be alide
Fnglish

Has the ability to keep and update records
Ability todrafl simple report

Has a valid driving license

Clean police record with no speeding fines
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1o perform additional duties os required.
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